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OFFICE OF THE SECRETARY OF STAT! 
DEPARTMENT OF ARCHIVES AND HISTC 

RECORDS -._._, MANAGEMENT DIVISION ~~ /@j 
A??LICATION FOR RECORDS RETENTION SCHEDULE -~ ... ~ - -~ ~ _ _ _ _ ~  

INSTRUCTIONS: See Publication No. 76-3M-1 for instructions on completing this fwm. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. 

- __ . . ~~ . . _ _ = ~ _ _ _ _ _ .  ~ . ~--_&-- . ~ -.--__ 

_- .~~ ~. .. ~. __ 

. 
Dam Completed 

FEE 2 6  1981 MAR 3 1981 

Telephone Number 
656-2296 

~__..__ - .__ . . .~ ~ ~ ~- -~ 

FOR ~ _ _  AGENCY ~- 1. Agency Address ! 

Application Date Georgia Bureau of Investigatipn 
1001 International Boulevard 
Suite 800 
Atlanta, GA 30354 

2-20-81 
Application Number 

____ - .. -~I~_ -. ~. . ~~ 

.~ . ~ ~. ~ -~ - -~ ~ ~~ -~ ~~ ~~ 

2. Person to C o n t a a  Working T i t le  

Director, Investigative Division 
-.--.-..-I____---- ~ _ _ _ . ~  ~ ~ - .  . . ~ ~~~ ~ 

Thanas J. McGreevy - 

1. 

b. 
c. n Amend G & g i o n  No. ~ Check One: 0 Chanqe; 0 Supercede; 0 Void 

___ __ I_--. - --_I_- 

3. Action Requested 
a Estabilsn Retention Schedule; record wil l  wntinue to acpmulate. 
0 Dispose of present accumulation; no further accumulation anticipated. 
. .. . . . . . . . . ~  . .  

- 
4. Dates of Series 
Earliest Latest 

,. . Series Title (followed by tide used in office; if different) 

IAug. 1975 1% D4tE I ~nthlEi?>tyReport? _ _  
6. Division and Office Function What is t h e  function of the Division and the Office in which this record series IS created? 
Zhe Investigative Division is responsible for general investigation of crimes after the 
fact; for specialized investigation of narcotics, major. rimes, and organized criminal 
activity; and for assisting in pre-service and in-servic 
law enforc&nt officers. 
in optical and photographic surveillance. 
nations for individuals who request or are requested to take then, and conducts back- 
ground investigations on applicants for GBI positions and other sensitive positions 
within State govemnent. 

training prcgrams for local 
The Division provides technical expertise in electronics and 

The Division also provides polygraph exami- 

~ 

7. Record Series Description 

' Documents relating to: 

Th is  file contains the following documents (include form numben and titles, if my) :  
A m &  samples of the file. 

the daily and monthly mrk activity/pmductivity of sulorn personnel of thc 
Investigative Division of the GBI. Records are maintained on GI31 Form &I( 

The monthly reports of all sworn personnel of the Investigative Divisioi 
This will represent an input to file of approximately 185 individual 
reports, consolidated reports for 13 Regions and consolidated reports foi 
8 squads per month. 

Included are: 

File is arran d: All reports are prepared during each mnth and will be filed together e? I ' FtSC*L fkswith a slnrmary report for the entire Investigative Division serving as a face 
-2i1e- -~ -.-I ll__l 

h%h?; ;R>erenes Rate How often are records referred to which are: 
3 -; Thirteen to twenty-four months old ----; One to six months old 

twentv-five months and older as A d d .  . Se en to twelve months old 1 1 

-. ~ - - _  
9. Annual R a h  GAccu u etion of Remrds 

Letter-size drawers IL,; Legal4ze drawers ; Shelves ; Other (spaify) -~ _. 
. .- . 

~~ 

AR-80-71; R w .  76 IOrnl 
~ ~ ~~ 

~~~ ~ -~ ~ ~ . .  . .~ ~ ~~~ ~~ 
~ ~~ ~~ 

,. ., . .  



. -  ~ .-- - ~ .~ --___ . ~r - ._ .___~ -~ 
@?- .~!;.~~n,:~:.~n.t~~;;rc~.er misnnj __I~_~ 

a. Is this the offcia: mcj- of itt- series? 

Does the series contain confidential information requiring securif, handling? If  yes. cite law or regulation. 
s_~- 

- .- - . . -~ __. - . - ._ -~ . - 
_._- -. 

~____- ~. 
le for a long period, could these 

__ ___ 
jn thii wies.exer puNsb~e~dLher,amch C Q D Y ~ ~ & ! ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~  

the information contained in this series ever analyzed and/or recorded in a summarized report? .. 

~ e ~ . I A n n u ~ ~ ~ ~ ~ q r t _ ) _ ~ _ ~ _ ~ ~  I 

. 
f t h i s  series in your office, or in another office or agency? 

___ ~ __. .- - _ _  - -- -__I ~ ~- 
I_~ anriion~ o f i ~ ~ q u l a r l ~ . ~ f i l m M  ~ -. . 

uherJtcnrdx&ues& in hcprnourer~pcintout? _- - . 
The following requires the series to be kept: 

a. State Law ~ --years. d. Audit period --L-years. 
b. Statute of limitation e. Administrative need 10 years. 
c. Federal law - ~ _ , _ y e a r s .  f .  Federal retention instructions ___years .  

Attach copy or exert of laws or regulations. Explain administrative need. For use in long range planning, and 
use for historical data to  project fut& operational goals and assessnents. 

. 

~ . .  .~ 

_I..___I- ~ --____--I I 

This agenw recommends t h a t  the file series be cut off a t  the end of each: - 
0 Calendar Year: Fiscal Year; 0 Other ~ _ _ _ _  --then. 

Hold in the current files area month(s) 2 year(s); then 
0 Transfer to local holding area; hold --.---year(s); then 
W Transfer to State Records Center; hold 8 yeads); then 

Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (SpecifyJ 

. . .  . , . ,  
. .. . . . . -  , .- 

. .  . .  
~ . . .- . . . 

. . - .  . .  
. .. : , .  . 

. .  . 

These instructions apply to a l l  prior and future accumulations of the series. I 

Recommendations in para- 
graph 12 are approved. 
( I f  disapproved, attach kner 


